Safety Manual

Zion Lutheran Church - ELCA


The 2005 Zion Property Committee has put this Safety Manual together in order to document general guidelines that can be used by the Congregation of Zion Lutheran Church - ELCA when questions of building security, maintenance procedure, or safety concern should arise. For cases that these guidelines do not cover, error on the side of caution, or consult with Zion’s Property Committee. 



Lord, who may enter your Temple? Who may worship on Zion, your sacred hill?



A person who obeys God in everything and always does what is right, whose words 



are true and sincere, and who does not slander others. He does no wrong to his



friends and does not spread rumors about his neighbors. He always does what he



promises, no matter now much it may cost.



Whoever does all these things will always be secure.









Psalms 15 


Safety During Services:
The worship services at Zion are truly gifts from God. We pray that they are always uplifting and joyful for all. We would like everyone to feel safe and secure in God’s embrace during these services. To ensure this is true for all, we would ask everyone to share the following requests.

1) Be careful in the parking lot and streets before and after service. Keep an eye out for each other if it is icy or slippery. Feel free to ask for an escort to or from your car. Contact the Property Committee if you think any thing can be improved to make the ‘outside’ safer. It is the responsibility of the Property Committee to contract the parking lot snow removal, and provide snow and ice melting compound for use.

2) Contact the staff (or Ushers) if anything inside the Church looks unsafe. For example, a potential trip hazard, or blocked pathway.

3) Contact an Usher if you notice anyone looking ill or faint as soon as possible. The Ushers have access to water, wheel chairs, first aid kits, and more. They can quickly contact medical personnel if required. The Ushers are always there for us.

4) Fire will always be a part of Church Services. Please handle with caution at all times. It is strongly recommended that matches are not to be used as sources of ignition for candles or oil pots. We encourage the use of child proof lighters, available in the Church Office or provided by an Usher if needed during the service. Do not store lighters or matches in any unsecured location where children can reach them. This includes “stashing” them in a convenient location for your use. Children will find them also.

5) Working dogs are always welcomed. Please notify staff if any accommodations are required. For example: Guidance to restrooms, or participation in the service.



“You shall not curse the deaf nor place a stumbling block before the blind;








- Leviticus Chapter 19 v. 14

Regular or Special Events:
The nature of a sharing and open congregation requires that the Church grounds be available for varied usage, at almost all hours of the day. We in no way would restrict that wonderful aspect of this Congregation. In order to make it ‘safer’ for all those involved we ask the following of all users:

1) All events, even last minute ones, should be put onto the calendar in the office with required detail.

2) The Congregational member responsible (or designate) for event should be available at all times during the event.

3) The ‘Key Policy’ documented outside of this Safety Manual shall be followed for all events, which includes limited building and room key distributions.

4) Building security, ie. The Congregational Member responsible for the Special Event shall verify that all doors and windows are locked, and that the building is empty after the function is completed.

5) Building use requirements for the NA Meetings has a detailed procedure, available in the Church Office, which should be followed.

General Building Safety:
This requires everyone’s assistance. Please feel free to contact any member of the Zion Staff, Property Committee, or Council if there are any concerns. We have a large facility with many users; we want it to be as safe as possible for all. Treat Zion’s facility like a large home, with many children visiting. Try to ‘see’ and identify safety problems from the perspective of a multitude of inquisitive children, or from the perspective of those who have physical challenges.

Some of these are very specific, but important, so please excuse our zeal for trying to prevent future problems.

1) Keep in mind the location of the nearest exit in case of emergency. 

2) Take note of fire extinguisher locations, and what type of fire they can be used to extinguish.
3) Keep an eye out for anyone that may need assistance in event of an emergency.

“No one may forsake his neighbor when he is in trouble. 

Everybody is under obligation to help and support his neighbor, as he would himself like to be helped.

 - Martin Luther    Letter dated November 1527

4) In case of a building evacuation, please gather at the west side of the parking lot until a count can be taken and your safe presence is accounted for. We would never want to send Emergency Personnel into a hazardous situation to rescue someone unnecessarily, and find out he/she had already left.

5) Do not leave matches or lighters unattended. Bring any matches you may need and take them home with you, or contact the Church Office for child-proof lighters.

6) Use extension cords correctly. Limit their use and length whenever possible. Do not attach extension cords or light strings to baseboards, walls or ceiling with staples. These can short circuit the wire and cause a fire hazard.

7) Replace burned out light bulbs with the exact same wattage (or less). If bulb wattage is not known, contact a Property Committee member. Do not replace bulb without being certain of the light fixtures capability. Overheating can cause fires.

8) If children are primary users, or even secondary users of a room, please check that all electrical outlets have child-proof caps inserted. Contact Building Staff if plugs are needed.

9) Space heaters are not to be used as they represent a severe fire hazard.

10) Once again, be aware of building security. Follow the ‘Key Policy’. Lock up and ensure the building is empty if you are responsible for the activity or event. 

11) No old paint, stain or varnish is allowed to be used in the building from ‘home’. This rule is to prevent any leaded paints from being accidentally used in Zion.

12) All medicines brought into the building are to be kept secure. Keep them in your jacket pocket or purse at all times. Keep in mind the curiosity of children when it comes to adult items.

13) Personal safety devices, guns, knives and pepper sprays, are specifically prohibited from entering the building. However, If needed for job function, ie Police Officer, or for other security reasons, we ask that safety locks be employed, and that the item never leave your person. Children are strangely attracted to such things, and even under the best of controlled circumstances, accidents can occur.

14) General pets require owner supervision at all times if brought into the Facility. Please do not keep pets locked in a car in the parking lot in very cold or hot conditions. We can accommodate pets inside for their health and safety.

15) Any stored pesticides or outdoor weed killing chemicals are to be securely locked away from the public areas of the Church. Contact Maintenance for assistance in storing any pesticides or weed kill compounds.

16) Cleaning chemicals are to be stored in secured closets, or in locked cabinets. Please notify a Property Committee member if locks are required for storage of any cleaning chemicals.

17) All cleaners or pesticides should be kept in their original containers.

18) New chemicals are required to be entered into the Material Safety Data Sheet (MSDS) handbook. This bright yellow notebook is available on the shelf above the mail box row.

Kitchen areas can be a source of many potential problems, and when kept safe, will be a source of great pleasures in the form of shared meals.

19) Any kitchen cooking ingredients that could be dangerous in large quantities, ie baking soda, should be put in locations out of the reach of children.

20) Any kitchen cooking ingredients should be kept in their original containers, or clearly marked containers if stored. 

21) Any kitchen product that has common compounds that can cause severe allergic reactions, for example – ‘shell fish’ or ‘nuts’ should be labeled when stored, or served, to prevent potential allergic reactions. Obvious nut products, like ‘peanut donuts’ or a bowl of cashews may be an exception from the labeling request. Announcing the contents of prepared food prior to serving it may be considered in place of labels.

22) Any kitchen product that contains alcohol should be clearly labeled to prevent ingestion by persons that could be impacted by their use. Generally, unless part of the Worship Service, alcohol usage is restricted from Church Property.

23) The whole Church Facility is a “No Smoking” area.

“It is the part of a Christian to take care of his own body for the very purpose

that by its soundness and well being he may be enabled to labor,

and to acquire and preserve property,

for the aid of those who are in want.”





- Martin Luther ‘Christian Liberty’ 1520
24) It is strongly recommended that persons do not work alone in the building after typical business hours. We acknowledge that this may happen, and would encourage the use of a ‘buddy’ system while in the building, or a phone call informing someone of your estimated departure, so that in case of an accident 

you will be missed sooner, rather then later.

“God has created mankind for fellowship, and not for solitariness.”




- Martin Luther ‘Table talk'

25) The Property Committee will develop and use a planned multi-year plan for building maintenance and repair. Please feel free to provide input thru any Committee member.

26) Notify the Property Committee of any item that you see that even raises a concern with you in regards to safety, ie. loose railings, water on floors, strange smells (ie. Natural Gas), broken chairs ....
27) Education and Alertness are the keys to fire prevention. Knowledge of the location of fire extinguishers and how to use them, as well as the omission of matches, candles, and extension cords are all means of preventing and containing fires.

If a fire occurs in the kitchen, use a K-Gard extinguisher as the first line defense.

When a kitchen reaches 500 degrees Fahrenheit the links on the fire suppression system will react and cause the system to disperse retardant and sound an alarm. The kitchen system can also be activated by using the pull system.

When the system activates, call the Ferndale Fire Department (911) and evacuate the building.

The Ferndale Fire Department will have control over the building and will give the ‘ok’ to re-enter the building. The Ferndale Fire Department can de-activate the alarm by hitting the electrical breaker.
Only after approval to re-enter the building can clean up begin. The retardant can be cleaned using dish detergent and water.

Contact Fire Systems of Michigan (313) 255-0053 to reset the system and assist with any other clean-up required.

28) The Property Committee will do all it can to respond quickly to all items brought to its attention concerning Zion safety. Press us if we do not address an issue in a timely manner.



"So let us not grow weary in doing what is right, for we will reap at harvest-time,



if we do not give up. So then, whenever we have an opportunity, let us work for



the good of all.








Galations 6: 9-10a
We, the Members of Zion’s Property Committee, pledge to do our very best to make all of your visits, and any use of Zion’s Building and Church as safe and secure as possible. We will do this by actively pursuing our duties thru our regular oversight role of the Church Property, active engagement with everyone from the Pastoral Clergy, Church Staff (Maintenance and Office),  Ushers, other Committee’s, and you the Congregation.
Revisions: (Describe change and date)

1) Draft Copy Version 3 approved by Council for release as Final Version 1. – December 2005. – Anthony Benedict.

2) Updated with Fire Prevention Policy additions per 15Jan08 Property Committee Meeting. Added as Item #27, old #27 is now #28. 
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