POLICY FOR FACILITIES USE

Zion Lutheran Church

143 Albany, Ferndale, MI 48220

phone: (248) 398-5510 – fax: (248) 398-5412

fernzionoffice@earthlink.net


*Church Council and Committee meeting dates and their functions and the regularly yearly scheduled events of the congregation take precedence over all individual and outside groups.

*Zion seeks to provide a service to its members and to the community both through its members and through the use of its facility

*Organizations and programs within our community that are in keeping with the principles and tenets of the Christian faith are welcome to use our facility when available, and when it does not conflict with a previously scheduled event. If in fact these groups are non-profit and membership in them is free there would be no set charge to the group however, if much set up and clean up is required a minimum $50.00 donation would be recommended. If the meeting is to occur on a regular basis then it would be expected that the group would discuss a monthly minimum donation with the executive committee. 



1.  All requests for building usage (Fellowship Hall or Lounge) must be made to the office.


a) 
The secretary and/or Pastor will check on the church calendar for the availability of dates.


b) 
If the request fits within our guidelines, they will be given a copy of the building usage policy and 


     
application

c) When the application is completed, it is sent to the Executive Committee for approval, and then to 



the Congregational Church Council for final approval. Since the Council only meets on the first 



Tuesday after the first Sunday, it is recommended that all applications for the upcoming month be 



turned in by the third week of the current month.


d)
Communication of approval/denial will be handled by the church office.


2.   No specific rental fee will be charged for the use of space when no special staff/employee services are required however a donation will be encouraged.
3. 
No rental fee will be charged for the use of space unless the use of the facility requires the services of an 


employee of the church for opening/closing of the building or maintenance of the facility on a day that is 


normally the employee’s day off, there will be a service fee.

a)
If an individual or family wish to use this facility for a function that in non-profit, to help defray costs a minimum $25.00 donation is suggested. If minimal set up and or clean up is required there would be no additional donation suggested.

b)
If an individual or group that exists for profit asks to use facility and is in keeping with Christian principles and the date does not conflict with a previously scheduled event, a minimum donation of $50.00 up to $200 to be determined by executive committee would be asked.

c)
If scheduling permits use of the facility by a member for a private event would be free, however if there was much clean up then a minimum $25.00 donation would be asked.

d)
Those groups already using Zion’s facility would be held to preexisting arrangement with consideration given to reassignment of available space by the office.

e)
Assignment of rooms and reception of donations would be through the office.

f)
Use of basement and kitchen for wedding receptions would fall under policy for weddings.


g)
The check should be made payable to Zion Lutheran Church. The service fee must be paid prior 


to 
usage.


4.  A $100.00 security deposit may be required.  If breakage or damage occurs, the cost of replacement or 


repair will be deducted from the deposit.  If the deposit does not cover the cost, the group will be expected 


to make immediate restitution. The deposit will be refunded, subject to the above, the week following the 


event.

5.  Unless special arrangements are made, the use of the Sanctuary and the Sunday School rooms are not 


permitted.  Groups are to be confined to the Fellowship Hall, Lounge, and the adjacent bathrooms.  

6.  If there are any type of refreshments they may be served only in the Fellowship Hall or Lounge. The 


building must be closed at 10:00 PM.

7.  There will be NO ALCOHOLIC BEVERAGES served or consumed on church property (building or 


parking lot).  Rowdy and unruly behavior will not be tolerated.  Violation will result in the immediate 


termination of the event without benefit of refund.  Zion is also a SMOKE FREE BUILDING.

8.  Special arrangement of chairs, tables, etc. should be submitted on the back of the application form for 


custodial preparation.  

9. Facilities are expected to be returned to proper order and cleanliness prior to departure from the 

facilities.

10. Zion Lutheran Church accepts no responsibility for accidents or injury to people attending                  


non-church-sponsored events,  or damage to group property while on the premises.

11. Zion Lutheran Church reserves the right to refuse the use of its facilities to any person, group or 


organization that it feels is not in keeping with our stated mission of service and outreach to the 


community.




***************************************************************************************
ACCEPTANCE OF CHURCH POLICY FOR BUILDING USAGE


I have read and accept the conditions listed above


Signature:  _________________________________________

Date:         _________________________________________





Revised 3/7/2006
Approved Church Council 3/7/2006
FACILITIES USE APPLICATION
Zion Lutheran Church
143 Albany,  Ferndale,  MI.  48220
Phone:  (248)  398 -5510  Fax:  (248)  398 –5412

fernzionoffice@earthlink.net


Please complete the following information and return it to the church office as soon as possible.  Please allow a minimum of four (4) weeks to process, as requests for use of the building must be approved by the Congregational Council which meets on the first or second Tuesday of each month.

Name of Group:  
_______________________________________________________________________

Group Leader:   
_______________________________________________________________________

Address:         
  
_______________________________________________________________________

                         
_______________________________________________________________________

Contact numbers:  
__________________________                 ___________________________
                                                  primary                                                           secondary

Nature or Activity of Group:   _______________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

Is any member of the Group a member of the congregation?    ____________________

If yes,  who?   ___________________________________________________________________________

Date(s) Requested:  _______________________________________________________________________

Size of Meeting:  ____________  
Beginning and Ending Time of Meeting  ________________________

Accommodations Required:   _______________________________________________________________

Will Refreshments Be Served?  ____________

Will Church Employee Be Necessary for Opening/Closing or Maintenance?  _______________

If no, what member of the Church will be responsible? __________________________________________


†     †     †     †     †     †     †     †     †     †     †     †     †     †     †     †     †     †     †     †     †     †

(FOR CHURCH USE ONLY)


Reviewed By:   ______________________________________________________________

Congregation Council Action/Date:   _____________________________________________

Fee(s) Assessed:    ___________________________________________________________
Approved Church Council 3/7/2006
